
Position Description 
PD#: ST171274   Replaces PD#:  
Sequence#: VARIES 

TRAINING SPECIALIST (INTEL) 

GG-1712-13 

     
Servicing CPAC: CIVILIAN INTELLIGENCE PERS - 
CENTRALIZED, FORT HUACHUCA, AZ  

Agency: VARIES 

MACOM: VARIES 

Command Code: VARIES 
  
 
Region: WEST  

  
Citation 1: OPM PCS TRNG INSTRUCT SERIES, GS-1712, MAY 91 

Citation 2: CIPMS PGS, PART 2 FOR NON-SUPERVISORY POSITIONS, JUN 90 

Citation 3: CIPMS AOG, GS-1701/1712, INTEL ED & TRNG SERIES, JUN 90 
PD Library PD: NO 

COREDOC PD: NO 

  
Classified By: EJ DCA MANAGER  

Classified Date: 03/30/2004 

  

FLSA: EXEMPT 
Drug Test Required: 
VARIES    

DCIPS PD: YES 

  
This description is to be used for Title 10 
Excepted Service, Defense Civilian Intelligence 
Personnel System positions only. 

Career Program: 
35 

Financial Disclosure 
Required: NO    

Acquisition Position: NO  

Functional Code:  
Requires Access to 
Firearms: VARIES 

Interdisciplinary: NO 

Competitive 
Area: VARIES 

Position Sensitivity: 
VARIES 

Target Grade/FPL: 13 

Competitive 
Level: VARIES 

Emergency Essential: 
VARIES 

Career Ladder PD: NO 

Bus Code: VARIES 

PD Status: VERIFIED  

  
Duties: 

THIS IS A DCIPS POSITION. 
 



MAJOR DUTIES 
 
1. Serves as the Senior Training Specialist in the Training Branch, Plans, Intelligence 
and Training Division, 1st Information Operations Command (Land) performing duties 
which require analytical ability, judgment, discretion and knowledge of the 
organizational objectives, resource expenditures monitoring processes and techniques, 
including the organizational structure and interrelationships of Information Operations 
(IO) training. Provides technical guidance in performing all phases of IO courseware 
development and in outlining systematic steps and processes. Performs liaison and 
related tasks. Anticipates and identifies training and professional development 
necessary to acquire, sustain, and have requisite skills, knowledge and abilities in 
emerging IO technology, doctrine and training. Maintains liaison with DOD and other 
applicable government/nongovernment agencies to keep abreast of technological 
developments and trends. Participates in seminars, meetings, and conferences as 
required. (25%) 
 
2. Provides technical advice and policy guidance to personnel at DOD, DA and other 
government/nongovernment agencies training schools on the development of long 
range plans, training systems, and methodology related to improving and implementing 
both current and future IO training. Exercises sound judgment. Provides advice, 
guidance and authoritative consultation throughout the organization on matters 
pertaining to policy for training and leader development. Formulates and integrates 
various course POI in concert with Army IO policy and doctrine training for military and 
civilian personnel in the command. Ensures all courses fully integrate every aspect of 
IO. Coordinates with DOD, Joint and other services and agencies IO training programs 
to enhance jointness. Ensures interface with Department of the Army Staff's IO 
Division, the Combined Arms Center, and TRADOC. (25%) 
 
3. Working knowledge of both Army FM 3-13 (Information Operations) and Joint 
Publication 3-13 (Information Operations). Able to work with core and supporting IO 
elements, and related activities (Public Affairs and Civil Military Operations). Able to 
present formal platform instruction to selected students regarding the planning and 
execution of IO in support of Army separate brigade, division, corps, land component 
commanders, and joint task forces, to include joint special operations task forces. 
Capable of maintaining currency on all aspects of IO at the Army and joint levels, and 
making required changes to instructor lessons, printed materials, and other training 
materials as required. Function as a member of mobile training teams (MTTs) deployed 
to the field to train units and agencies as required. Deploy to the field to provide direct 
support as IO subject matter experts as part of train-up/execution of war fighter 
exercises. Present appropriate materials regarding Army IO as required at Army, 
service, and joint IO courses and conferences. Provide direct support to commander, 
Combined Arms Center, in the evaluation of proposed doctrine, combat developments, 
and IO training as required. Deploy as an IO planner and operator in support of Army 
and joint combatant commanders as required. (25%) 
 
4. Performs as command’s Army training systems expert for all divisions and units 
assigned. Assists division chiefs and NCOICs and the commander and first sergeant of 
Headquarters Company in the development and execution of training plans and 
schedules. Ensures all training within the command is planned and executed in 
accordance with TRADOC Regulation 350-71, Systems Approach to Training 
Management, Processes, and Products, as well as the command’s 350-1, Training 
Policies, Procedures, and Guidelines. Also maintains, updates as required, and 



publishes command 350-1 and all command training policies, directives, and guidance. 
(25%) 
 
Performs other duties as assigned. 
 
FACTOR A ESSENTIAL KNOWLEDGES DEGREE A-7 80 Points 
 
Exercises comprehensive practical knowledge of HQDA, TRADOC, and Joint Staff 
training directives, training philosophy and a thorough knowledge of Army Information 
Operations (IO) development programs. Understands the long range plans, training 
systems and methodology related to improving and implementing both current and 
future Information Operations Training Strategy. Keeps informed of long range plans 
and programs of the schools and training centers. 
 
Position requires in-depth knowledge of future IO trends in Training Technology and 
National Defense posture to conceptualize the IO training environment and problems of 
training the total Army Force. 
 
Position requires knowledge of Joint Exercises, Regional Combatant Commander 
missions and deployment EDRE capabilities. 
 
Knowledge of a wide range of concepts, principles, and practices of military and civilian 
training, especially in supporting information operations missions. Skill in training 
evaluation and training resource requirements, plan and conduct evaluation and 
research studies, design a multidiscipline training scenario, prepares long-range 
training resource plans, knowledge of Information Operations (IO) missions and 
functions and functions of the organization and of the DOD IO Community, in order to 
plan the training program to enhance the Information Operations Mission. 
 
Knowledge of the theories, principles and practices in human resource development, to 
include training design, interactive training systems, courseware development, training 
evaluation, and training resource requirements. 
 
Ability to develop tailored training for deploying teams into real world Information 
Operations (IO) scenarios using Joint OPLANS, OPORDs, and Commanders needs 
assessment taskings. 
 
Ability to plan and conduct evaluation studies, designs IO training scenarios, and 
prepare long-range training resource plans. Skill in coordinating, assembling, and 
prioritizing training requirements for a large organization and manage the associated 
training budget. 
 
Ability to effectively communicate orally and in writing with large groups and senior 
civilian and military personnel. 
 
FACTOR B GUIDELINES DEGREE B-4 70 Points 
 
Education and training doctrinal and policy guidelines are available but they are stated 
only in vary general terms, are not completely applicable, and are of limited use to 
requirements of Information Operations training work. The work often requires 
initiative and resourcefulness in deviating from established trends and patterns, 
developing new methods and criteria, and proposing new policies. 



 
FACTOR C SCOPE OF AUTHORITY & EFFECT OF DECISIONS DEGREE C-4 70 Points 
 
The primary purpose of this position is to develop, evaluate, coordinate and promulgate 
training strategy policies and procedures for Information Operations (IO) training 
programs with interpretation and application of IO training related regulations and 
practices. 
 
Serves as the organization point of contact for IO training programs and coordinates 
evolving training policy requirements with HQDA, TRADOC and INSCOM. Work involved 
determining and establishing criteria task selection procedures, training development 
and evaluation based on information operations mission and employee /management 
development needs, formulates projects, assessing program effectiveness and 
analyzing unusual conditions, problems, or questions. Completed work affects the 
development of IO concepts for both the organization and the combined IO training of 
US Army forces In the future as well as the associated doctrine, organizational design, 
training, material and leader development initiatives for IO. Recommendations may 
change Army positions, requirements, and in some cases, affect current IO training 
policies. The training program affects the ability of military and civilian employees in 
1st Information Operations Command (Land) to effectively accomplish their duties, 
impacting on the mission of the command. 
 
FACTOR D WORK RELATIONSHIPS DEGREE D-4 55 Points 
 
Personal contacts are with senior DOD, DA, MACOM, TRADOC centers/schools, 
proponents, and industry scientific and technical personnel. Contacts are also with 
managers and employees at various staff levels with-in the command and other 
organizations involved in IO training and education work. People contacted are 
generally in related IO program areas and contacts are generally established on a 
routine basis. Explanation and interpretation of facts, procedures, and security 
directives is required in answering non-routine queries, implementing regulations and 
policies, and maintaining coordination. Incumbent must use sound technical judgment 
and tact to identify and resolve conflicting opinions, co-worker problems, gain 
concurrence, or persuade to action. 
 
FACTOR E SUPERVISION RECEIVED DEGREE E-4 55 Points 
 
Supervisor makes assignments in terms of general project requirements and sets broad 
mission objectives. The training specialist independently plans, organizes, and conducts 
all phases of projects assigned. Supervisor is kept informed of progress, potentially 
controversial matters, or unusual conditions with far reaching implications. Completed 
work is reviewed only for compliance with policy, attainment of objectives, overall 
effectiveness. 
 
TOTAL POINTS: 330 = GG-13 
GG-13 POINT RANGE: (295 - 339 = GG-13) 
 
CONDITIONS OF EMPLOYMENT: 
 
1. Employee must be able to acquire and maintain a TOP SECRET Special Access 
security clearance as a result of a current and favorable Special Background 
Investigation (SBI). 



 
2. Temporary duty to world wide locations will be required less than 25% of the time. 
 
3. In accordance with Change 3, AR 600-85, Alcohol and Drug Abuse Prevention and 
Control Program, the incumbent of this position must successfully pass a urinalysis 
screening for illegal drug use prior to appointment and periodically thereafter. 

 


